

When completed, please return to jeff@stillwaterfinancial.net




CUSTOMER INFORMATION SHEET (CIS)
Section I. - Submission Reference:

	Submitted by:

	Name:
	Jeff Pareja

	Company Name:
	StillWater Financial, LLC

	Address 1:
	10838 Barbados Isle Dr. 

	
	

	City, State, Zip:
	Tampa, Florida 33647

	Phone 1:
	813-434-6890

	Phone 2:
	813-986-0493

	Fax:
	813-434-2438

	Email:
	jeff@stillwaterfinancial.net

	Website:
	www.stillwaterfinancial.net

	Relationship to Applicant:
	Commercial Mortgage Broker/Client Representative

	Do you have an existing agreement with the applicant?
	Yes

No


	

	
	
	

	If “Yes”, what is the nature/terms/type of agreement in force?
	

	Have you submitted finance requests to us previously?
	Yes

No



	

	
	 


Section II. – Applicant Information:

	**Note: Please enter information as it pertains to the person or organization that will be responsible for ownership/operation of the project.

	Company Name:
	

	Primary Contact Name:
	

	Address 1:
	

	Address 2:
	

	City, State, Zip:
	

	Phone 1:
	

	Phone 2:
	

	Fax:
	

	Email:
	

	Website:
	

	Principal’s Names:
	

	Company’s Purpose/Expertise:
	

	Organization/Entity Type:
	

	Location of Registration:
	

	Date of Registration/Inception:
	

	Tax ID #:
	

	Corporate Bank Name:
	

	Total Net Worth of Principals/Applicant ($USD): 
	

	Additional Information:
	

	


Section III. – Finance Request:

	Finance Request Amount (in $USD):
	

	Type(s) of Finance Facility:
	(i.e.; Debt, Equity, Joint Venture, etc.)

	
	

	Explanation/Breakdown (if necessary):
	

	Finance Required for:
	(i.e.; Acquisition, Construction, A & D, Bridge Loan, Long-Term Finance, etc.)

	
	

	Length of Terms Desired:
	

	Interest Only?
	Yes

No



	Interest Reserve?
	Yes

No



	If “yes”, how long?
	

	Additional Information:
	

	


Section IV. – Project Information:

	Project Name:
	

	Project Location (City, State & Country):
	

	Brief Description of Project (Type & Nature):
	

	Current Status of Project:
	

	Physical Address  of Subject Property:
	

	Purchase Price ($USD):
	

	Status:
	Pending Purchase

Under Contract

Owned

Land Contribution

N/A

Other



	
	(i.e.; status of negotiation, when purchased, nature of contribution, etc.)

	Please explain:
	

	Are there any existing liens or back taxes owed on the Subject Property?
	Yes

No

N/A



	If “Yes”, please describe:
	

	Are there any deadlines or specific time requirements that must be met?
	Yes

No



	If “Yes”, please explain:
	

	Current Value (“AS-IS” – in $USD):
	

	Do you have an appraisal to support this?
	Yes

No



	Projected Value After Completion (“AS-IF” – in $USD):
	

	Do you have an appraisal to support this?
	Yes

No



	How is “AS-IF” value achieved?
	Place an “X” in the applicable box(es) below.

	
	Sold Units

Asset Investment Value from Ongoing Income Stream

Other



	If “Other”, please describe:
	

	
	

	Are there any presales?
	Yes

No

N/A or Other



	If “yes”:
	Number of Presales:
	

	
	Total Units to Sell:
	

	Amount of Presales ($USD):
	

	Amount of Deposits Collected on Presales ($USD):
	

	
	Are these deposits “non-refundable”:
	Yes

No



	If “no”:
	Do you have any “reservations”:
	Yes

No



	
	Anticipated time to begin presales:
	

	
	Additional Information:
	

	If “N/A or Other”, please describe:
	

	

	Gross Development Costs ($USD):
	

	
	Element

Amount ($USD)

Type (if “Other”)

Acquisition/Purchase Price

Refinance Amount (if applicable)

Construction

Other 1

Other 2

Other 3

Total



	Does this figure include fees?
	Yes

No



	If “Finance Request Amount” is less than “Gross Development Costs – Total”, where does the balance come from?
	

	Description of Project/Subject Property:

	

	Marketing/Presales Information:

	Is there a website for the project?
	Yes

No



	If “Yes”, what is the URL?
	

	
	Additional Marketing/Presales Information:
	

	

	Exit Strategy:

	

	Do you have:
	Place an “X” in the applicable box(es) below.

	
	Executive Summary

Use of Funds Statement

Proforma/Project Timeline

Resume/BIO


	
	**Note: Please include copies of these documents with your submission if they are available.


Section V. – Additional Collateral:

	Do you have any additional collateral to pledge towards the project?
	Yes

No



	
	If “Yes”, please complete following information:

	Unencumbered Assets Available as Collateral:
	

	Type

Location

Value ($USD)

Total


	Encumbered Assets Available as Collateral:
	

	Type

Location

Value ($USD)

Encumbered Amount ($USD)

Total



Section VI. – Additional Questions:

	Has the applicant been turned down before?
	Yes

No


	Please describe:



	Does the applicant have reserves to pay for 3rd party reports, appraisals and due diligence?
	Yes

No



	Will the applicant sign personally?
	Yes

No



	Is there currently any revenue generation from the project?
	Yes

No


	Please describe:



	Are there any current or back taxes owed?
	Yes

No


	Please describe:



	Have all regulatory or government approvals been obtained?
	Yes

No


	Please describe:



	Any financial bond, letter of credit or bank guaranty on the project now?
	Yes

No


	Please describe:



	Any funds available now?
	Yes

No


	Please describe:



	Fees to be agreed upon and equity position (if interested)?
	Yes

No


	Please describe:



	How long has the company been requesting financing?
	

	What types of financing have been obtained or worked in the past?
	

	What types of funding will be considered or preferred?
	

	Is the applicant engaged with any other funding sources at this time?
	Yes

No


	Please describe:



	Describe any credit issues surrounding the project:
	

	What funds are available to bring to close? (if any)
	


Section VII. – Additional Documentation Available:

	**Note: It is NOT necessary to submit all documentation on-hand at this time, nor is all documentation necessarily pertinent in every case.  However, it is helpful for us to know what items are currently available for review in the event we have further questions or require additional information regarding your finance request.

	Please mark the items available with an “X” in the white boxes below:

	Section VII – A. – Personal Documentation
	

	Tri-Merged Credit Report or Credit references and mortgage verifications including those of co-mortgagors (include business and personal references)
Personal financial statements on each principal or guarantor prepared within the last 90 days
Three (3) years completed and signed personal tax returns include extensions with schedule on all Borrower(s); Principal(s); Guarantor(s)

Resume of applicant’s experience/background
Signed authorization to release information

Copies of US Passport information page and page 24 (or equivalent if non-US citizen) for each applicant/guarantor

For Mexico loan: copy of FM3 permit, if applicable



	Section VII – B. – Business Documentation
	

	Copy of corporate charter, by laws, partnership or joint venture
Articles of Incorporation and Certificate of Good Standing
All applicable Corporate or Partnership documents
Organizational Chart
History of company and management background

Current business P & L and balance sheet less than 90 days old

If this is an ongoing enterprise, P&L statements for the preceding 3 years and/or 3 years business tax returns

Last two fiscal year taxes, financial, income statements and latest interim statement of borrowing entity
Bank references and five vendor credit references

Detailed accounts receivable aging

Inventory description, listing, and location

List of outstanding purchase orders and contracts, with time line for completion of orders

Three sample invoices with back-up information such as purchase orders or billings under contracts

Detailed accounts payable aging



	Section VII – C. – Project Documentation
	

	Executive summary
Business Plan
Current operating statement – Subject property
Detailed financial requirements and projections of the project
Description of use of proceeds (detail)

Five years (or until stabilization or anticipated sell out ) pro-forma operating statement with assumptions

Estimated cost of all improvements

Schedule of improvements made to property

Documentation of equity invested to date in the project

Marketing & Management plans (information on sales force, and loan commitments, and demographics)

Copy of operating agreements, property management contracts, or sales agent contracts, if applicable

Background and history on the aforementioned operating company, management company, or sales agent

Feasibility Study/Marketing Study

Company brochures, if available

Letter from principal confirming no legal issues pending or explanation of same

Current MAI/SRA Appraisal-with appraiser’s letter of Transmittal made to the investment banking group dated WITHIN 360 DAYS OF CLOSING plus actual colored photos of all comparables

Letter of credit by acceptable institution
Summary of present financing arrangements

Copy of pre-sale agreements or contract of sale

Customer list with address and telephone numbers

List of equipment, including cost and depreciation schedule, if applicable

Appraisal on equipment, including orderly liquidation value, if applicable



	Section VII – D. – Property Documentation
	

	Aerial photographs or Google Earth
Maps of region, district, and neighborhood
Current pictures of property and surrounding area
Market rent survey
Current rent-roll
Copies of leases for property to be tenant occupied (Terms and Dates)
Occupancy history, current, past 2 years, projected for next 3 years
If this is a development project, demographics and absorption studies

Copy of contracts for purchase, summary of terms, extensions, subordinations, etc

Contract of sale – purchase

Deed on subject property

Title Commitment or Title Report and Title Policy Binder

Legal Description of property with survey and/or plat map

Plans and specifications

Verification of zoning

Verification from registered engineer stating availability of utilities

Comprehensive fire-casualty policy and endorsement

Satisfactory PHASE ONE environmental report and/or any environmental documents that may be applicable



	Section VII – E. – Construction Documentation
	

	Bids from licensed contractor(s)
Copy of construction contract or proposal
Completion of bond on Contractor(s)
Construction/renovation budget and time line for completion
Copy of all applicable construction and development permits and applicable government approvals


	Section VIII – F. – Other Documentation Available
	

	**Note: Use this section for any other documentation that you may have on-hand that was not included as part of the list above.

	Document Type

Description






STILLWATER FINANCIAL, LLC. 


